SUBMISSION OF THIS APPLICATION FORM DOES NOT GUARANTEE SPACE.  FACULTY MUST
ADVICE INCOMING EXCHANGE STUDENTS TO FOLLOW UP ON HOUSING REQUIREMENTS
[image: image1.emf]Exchange Program Directors (PD) Housing Request Form

(To complete the form, please download the application, save it as a personal file, then type response
by clicking once beside the colon sign or in the box where appropriate).


May 13, 2009
· Application is for the:  FORMDROPDOWN 

· Year:       
	· Program Director (Name):      
	· Phone number(s):       

	· Alternate Contact Person (Name):      
	· Phone number:       

	· Student Exchange Program:      

	· Country of Exchange:      

	· College:   FORMDROPDOWN 

	· Department:      
	· PD E-mail Address:       

	· Number of Students Expected for this Semester:     

	· Number of Confirmed Students for this Semester:      

	· Names, Gender  and Student ID #’s of Confirmed Students, if known:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	· Preferred Housing Complex:   FORMDROPDOWN 

	· Preferred Room Type:   FORMDROPDOWN 


	· Preferred Housing Complex:    FORMDROPDOWN 
 
	· Room Type-Second Choice:   FORMDROPDOWN 


	· Preferred Housing Complex – Third Choice:  FORMDROPDOWN 

	· Room Type-Third Choice:   FORMDROPDOWN 


	You may view virtual or video tours of select room types at the following 
website: http://www.gsu.edu/housing/VirtualTours.html  additional information may be found on University 
Housing Office’ Website:   http://www.gsu.edu/housing/index.html

	· Expected Arrival Date:       
	· Time if known:       

	· Other Pertinent Information and Needs:       

	HOUSING DEADLINES FOR EXCHANGE PROGRAMS: 
In order for housing to accommodate your requests, please send this form on or before the following deadlines: May 30th for fall semester; November 1th for spring semester and March 1st for Maymester/Summer semesters.



	Your Contact in the Housing Office:
E-mail your completed form to Ms. Pertrina Cross, Assignment Coordinator, University Housing at unhjs@langate.jsu.edu   
For additional information, please e-mail or call Jinal at ext. 3-1812.
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Please scroll down to the next page for additional advisement for your students: 

Contract - Short-term Exchange Students:

When registering for fall semester housing, students normally have to contract with Housing for a year (two semesters).  To accommodate short-term exchange students however, Housing has agreed to release short-term exchange students (one semester) out of the second semester with no penalty fees. A letter from the Program Director is all that University Housing needs to cancel the second term without penalty fees.  The letter must be received in the Housing Office by November 1, to avoid second semester charges. 

Access to TuitionPay Plan (Installment Pay plan) for Exchange Students:

Sallie Mae, sponsors of the TuitionPay Plan at Georgia State has confirmed that Exchange students may have access to TuitionPay Plan for Housing.  The only stipulation for an International student to use the TuitionPay Plan is to transfer funds from their home bank to a bank in the United States.  Sallie Mae can only draw funds from a state-side bank.
Early Access to Housing for Exchange Students:

In order for Housing to grant “early access” to your exchange students, advance notice is required. This allows Housing to communicate ahead of time with facilities and other staff, who are unavailable or reassigned during Residence closures or down time.  Advance notice will ensure that apartment/rooms are ready for your students and that keys and access cards are at the Community Office (Info Desk) at the assigned Residence Hall.  Our hope is to assist you in making our international exchange students feel welcome.  Following is specific information you will need to know for each semester:

For Fall Semester, Housing is ready to grant exchange students room assignments during the regular “early access” period which is usually a week or so before all students arrive.  This is a complementary offering by University Housing.  In cases where students need to arrive earlier than Housing’s designated early access period, students will be charged a nominal fee of $60 per night. University Housing will indicate the earliest that a student can access the residence. Please have your exchange students contact you or Housing regarding early access.

For Spring Semester, keep in mind that the university is closed for Winter Holidays in December.  University Housing scales back to minimal staff since the majority of the residents leave campus.  If Program Directors intend for exchange students to check in to University Housing when the campus is closed, Housing must be notified by the last day of fall semester exams.  The earliest the exchange students can move into their spring assignment is the Saturday before the Winter Holidays.  There will be a $60 per night fee charged up until the Sunday after the Winter Holiday week. The next day is the Monday which orientation traditionally begins.

For Midmester and Summer Semester please contact Housing for the earliest arrival date so exchange students can plan their travel accordingly.
� EMBED WPDraw30.Drawing ���








_1265725790.unknown

