How to Complete Agreement:  Directions for completing the agreement template are provided in bold typeface throughout the document in brackets. Where indicated, insert the applicable information and then delete the bracketed instructions.
Date

International Institution

Address

RE:  [Insert Full Name of Agreement] entered into between the Board of Regents of the University System of Georgia by and on behalf of Georgia State University [and its Department/School/College/Unit name, if applicable] (“Georgia State”) and [Legal/full name of international institution] [and its Department/School/College/Unit name, if applicable] (“International Institution”) dated [insert date]. 
Dear _________,

In accordance with the terms of the above-referenced Agreement, Georgia State and “International Institution” elect to extend the term of the above-referenced Agreement for a period of ___ years, commencing on ____________ and ending on _____________.

If the terms of this letter are acceptable, please indicate your acceptance by signing in the space provided below.  

Board of Regents of the University
International Institution
System of Georgia by and on behalf 

of Georgia State University:

By:
____________________________                  By:
__________________________

Authorized representative
Authorized representative


____________________________                  
__________________________

Title
Title


____________________________                  
__________________________

Date
Date

By:
____________________________                  By:
__________________________

Authorized representative
Authorized representative


____________________________                  
__________________________

Title
Title


____________________________                  
__________________________

Date
Date

